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Course Syllabus 
Course ID
Course Title:	
Semester Year: 
Instructor:
>>
	Office:
>>
	Telephone:
>>
	Email:
>>
	Office Hours/Virtual Office Hours:
>>
	Communication:
There are four methods you can use to communicate with me:
	This course’s Blackboard Message feature—use for course-related items;

SCC’s email system—use the SCC email address assigned to you (I will not respond nor record any other email addresses for you)—use for other than course-related items;
Telephone (if I do not answer, leave a message with a call-back number); or
Office visit.

It is your responsibility to check your SCC email and the Blackboard Web site for this course on a daily basis for announcements and communications.
Course Description: 
Class: 99 hours / Lab: 99 hours  / Credit: 99 hours
Prerequisites:  Course Number/Title

Enter description from catalog>>
Course Performance Objectives:  
Upon completion of this course, you will be able to: 
	>>


	>>


	>>


	>>


	>>


	>>

Resources:
 Enter description of textbook and other required resources >>
Grading Policies:
>>

The following grading scale is used:
	93.0% - 100.0%	= 	A
	85.0% - 92.9%	= 	B
	77.0% - 84.9%	= 	C
	69.0% - 76.9%	= 	D
	<69.0% 	= 	F

Attendance for Web-Centered Course:  

>>

Note SCC’s Attendance Policy: Any student who has not completed one assignment / activity for an online class by the ten percent date of the class will be reported by the instructor as “never attended.” A student who has never attended a class by the ten percent date is no longer enrolled in the class and will not earn credit or receive a tuition refund for the course.
Withdrawal Date for Web-Centered Course:
The last day to withdraw from this class is XXX.  Complete the online form available on the Technical Support page in your online course. If you do not withdraw and just stop completing assignments, you will earn an F in the course (which will affect your GPA). If you withdraw, you will receive a W (which does not affect your GPA).
Withdrawal Date for Seat-Based Course:
The last day to withdraw from this class is XXX. This must be handled by your advisor.  If you do not withdraw and just stop completing assignments or attending class, you will earn an F in the course (which will affect your GPA).  If you withdraw, you will receive a W (which does not affect your GPA). 
Academic Integrity:
Academic Dishonesty is defined as:
	taking or acquiring possession of any academic material (test information, research papers, notes, daily assignments, lab work, etc.) from a member of the college staff or student body without permission; 

receiving or giving help during tests; copying from another student’s test paper; 
using materials during a test not authorized by the person giving the test;
collaborating with another student during a test without authority; 
knowingly using, buying, selling, stealing, transporting or soliciting in whole or part the contents of an un-administered or administered test; 
bribing another person to obtain an un-administered or administered test or information about an un-administered or administered test; 
appropriation of another’s work and the unacknowledged incorporation of the work in one’s own written work offered for credit (plagiarism);  and/or
unauthorized collaboration with another person in preparing written work offered for credit (collusion).

Plagiarism and cheating are serious offenses and may be punished by failure on an exam, paper, or project; failure in a course; and/or expulsion from the college. For more information, refer to the “Standards Of Student Conduct” policy in the Student Handbook.
Students with Documented Disabilities (for a Web-Centered Course):


If you would ordinarily seek accommodations / modifications when taking a seat-based class on campus, you may find that taking an online class eliminates the need for any accommodations.  However, you may find that some accommodations are still needed to make your online experience fully accessible. We urge you to (1) make sure that all aspects of this class are accessible to you, and (2) make sure that all the accommodations you would need in a seat-based  class are appropriately addressed in this class. 
To discuss your specific needs, please contact Wesley Satterwhite, Disability Services Coordinator at (828)339-4229 or wesleys@southwesterncc.edu. Information, documentation, and other records provided will be maintained in a confidential manner as outlined in the Family Rights and Privacy Act (FERPA) of 1974.


